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How many % of open vacancies
are filled through publicly advertised 
job openings?

1. 10%
2. 20%
3. 80%
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- Make a list of a minimun 20-30 interesting employers
- Fastest growing startups in Finland: https://startup100.net/top-100
- Job fairs and Recruitment events

- Great place to work: www.greatplacetowork.fi
- Kauppalehti’s Menestyjät ranking (of successful companies): www.kauppalehti.fi

- Organisation that will introduce you to Helsinki’s Startup scene. 
Join their open events and meetups:

- The Shortcut
- Maria01
- Slush: Sign up as a volunteer
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To find job opportunities, you need to do the
research and need to have vision where you
are going.

What is your main message?
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Self-analysis
– the basis for your job search

Who am 
I?

My working style?

What do I get excited about?

Strengths?

My personality? What do I want to learn?

What motivates me?

What do I want to do?

My core values?

Weaknesses?
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STEP INTO THE SHOES OF A RECRUITER
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Let’s have a short break
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Warm up

What is CV called in Finnish?

1. Current vitals

2. Ansioluettelo

3. Hakemuskirje
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Do you know the difference?

1. Academic CV 

2. Non-academic CV

3. EuroPass CV 

4. Portfolio
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A private sector recruiter is seldom very 
familiar with the academic world

- Highlight elements other than just scientific research: 

Lecturing experience, product development, projects completed
in cooperation with businesses, possible supervisory tasks etc.

- Talk about the interaction skills: 

Negotiations with financiers, lead a research group or development project or direct 
the research work of others.

- Productivity of the work correlates with the number of publications vs measured 
in terms of how useful the results of research have been for the organization.
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The objective of your CV
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How to target your CV:

1. Think ‘how is this relevant?
2. Read the job description carefully
3. Use key terms from the job advert
4. Call to find out more (yes, really!) 
5. Research the organization and sector
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Basic elements of CV:

- Contact Information, LinkedIn-profile + picture
(cultural differences on this aspect), nationality

- Summary/Profile/Core Competences and Strengths/Key Achievements
- Work/Professional Experience
- (Academic) Education

In addition:
• Language Skills
• IT skills
• Courses (Leadership, Sales, IT-related courses…)
• Positions of Trust
• Awards, prizes
• Other relevant information
• References
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What do you do?
What is a typical research project in your work?
Outline with numerical data, such as research budget, number of personnel, duration, scope.
What has been your responsibility?

Why do you work?
What has been the goal of your research work?

Provide a practical framework for your research topics! Link them with a broader purpose, 
context or application field: to reduce manufacturing time, reduce errors, develop an entirely new 
solution,  improve quality, improve reliability, speed up the flow of information, save energy, 
reduce emissions or carbon footprint, improve usability, etc.

What types of results have you achieved?

How do you work?
Is your research contribution part of a broader project? Or is it an independent research?

Talk about the methods, techniques, tools, processes, systems and standards you are using. 

This type of information helps you describe your work concretely.
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Hard skills: Accounting, sales, marketing, systems and tools, 
legislation, business skills, logistics, product development, 
processes, strategy.

Leadership: management team member, board member, chairman of the board

Ways to work: project work, virtual work, independent work, team work…

Sales, B2B (business-to-business), Programming, Research, innovation, 
product development

Writing abilities: manuals, articles, copywriting, press releases…

SKILLS
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- Communication skills; languages, verbal, written, presentation skills, negotiation.

- Ways of working: Alone, in team, virtually, different stakeholders

- International environment: Networks, market knowledge, multiculturality 

- Critical thinking & Problem solving: Analyzing, applying and implementing, 
distinguishing relevant information

ALSO SOFT SKILLS!
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COVER LETTER 
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Structure of a cover letter
1. Paragraph

• What made you interested in the position? Why do you want to apply? 
• What is the specific value you are able to produce for them with your own expertise?
• Future goals. How does this task relate to your career path?

2. Paragraph
• What makes you excellent for this job? Describe with examples
• Answer the requirements of the job advertisement
• Mention end results and accomplishments: “The market share of our service business grew by 20 percent.”

3. Paragraph
• Describe your working style and personality
• Make sure you meet the requirements of the job advertisement

4. Paragraph
• End the text positively and actively. “I'll be happy to discuss more..”. 
• Remember to mention your salary request if requested.
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COVER 
LETTER 
EXAMPLE
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Contact

• Join TEK:
https://www.tek.fi/en/membership/join-tek or

e-mail TEK’s member register: member@tek.fi

• TEK Career Services:

https://www.tek.fi/en/services/career-services

• Daniel@tek.fi
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